
Teleprompt er Tips from Q Prompt ing

Using a Teleprompt er 

Using a t eleprompt er is easy . Look at  t he monit or and read at  your 

own pace. Imagine someone f rom your audience is on t he ot her side 

of  t he prompt er; t his w ill help you f eel like you are t alking t o a 

person and not  reading a script .

Remember t hat  you are in absolut e cont rol of  t he speed of  t he 

scrolling t ext . Your words w ill never leave t he screen bef ore you are 

done w it h t hem. If  you pause f or a breat h, t he operat or pauses. If  

you speed up, t he operat or speeds up. If  you adlib, t he operat or w ill 

st op scrolling unt il you ret urn t o your prepared script .

Use t he f act  t hat  you have your t ext  in f ront  of  you t o your 

advant age. Ask f or words t o be underlined or bold. If  needed, have 

words spelled " FUH-neh-t ik-lee."  Where appropriat e, comment s like 

[ PAUSE]  or [ SMILE]  can be insert ed int o t he script .

Before t he Shoot

The more f am iliar w it h your script  you are, t he more nat ural you w ill 

sound when speaking t o camera.

It ' s not  always possib le, but  if  you do have your script  ahead of  

t ime you should read it  — out  loud — at  least  t w ice bef ore t he shoot . 

This allows you t o get  used t o t he sound of  your voice and become 

f am iliar w it h t he cont ent . Pract ice gest uring and changing your 

f acial expressions as you read. Use variet y  in your t one. Don' t  be 

af raid t o pause, move your eyes, head, shoulders and hands.
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As you read over your script , div ide t he sent ences int o segment s, 

t aking a beat  at  nat ural rest ing spot s. It  is especially  import ant  t o 

pause just  bef ore an idea t o which you w ish t o draw at t ent ion.

You don' t  need t o memorize, but  you should be comf ort able and 

f am iliar w it h t he ‡ow and cont ent  of  your speech. Rehearsing w ill 

help you deliver, not  read, your script .

"Act ion!" 

Once you hear " Act ion" , pause, relax and t hen look direct ly  at  ( and 

t hrough)  t he prompt er m irror. Sm ile if  appropriat e. Wait  a second or  

t wo and t hen st art  reading your lines at  t he pace t he direct or has 

indicat ed.

Try  t o keep your head, body  and arms as nat ural as possib le w it hin 

t he paramet ers set  by  your direct or or producer. If  possib le, t ry  t o 

move as you would if  you were g iv ing t his inf ormat ion t o a group of  

colleagues or f r iends.

Don' t  be af raid t o pause. Remember t o breat he. It ' s usually  okay  t o 

sm ile. And blinking never hurt  anybody. Remember, f rom t he 

audience' s point  of  v iew, you aren' t  reading — you' re speaking 

direct ly  t o t hem. Most  import ant : you' re t elling t hem somet hing 

t hey  want  or need t o hear.

There' s plent y  of  v ideot ape f or ext ra t akes if  you do st umble. Don' t  

worry , just  t hink about  how much t ime you' re sav ing since you 

don' t  have t o t ry  and recit e memorized lines.
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Remember t o cont inue eye cont act  w it h t he camera f or about  5  

seconds af t er you hear " Cut !"  This allows smoot h t ransit ions in 

edit ing.

Have a great  shoot !
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